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The Dean/Principal/Director
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=8 Sub.: Minimum Period of Retention of Old I{{ecurds related to Examination.
E o Dear Sir/Madam,
E | The schedule of retention of old records related to Examinations materials in respect
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Mi_nor;’practical examinations/project reports/dissertation to be retained after declaration of results at
institution level is given below for further necessary action at your end please:-
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1. Answer-scripts of minor/practical examinations - 6 months
and Project reports/practical files '

2. Dissertation o ; ey llyear
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3. Internal/External E_".'xamjners’ details T cinn 6 months

Thanking you,
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.. Controller of Examinatic
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